FY2010 Defense Authorization & Appropriations Form Instructions

Thank you for contacting my office to express your interest in the defense authorization and appropriations process. I look forward to working with you on your request and working with my colleagues in the Connecticut Congressional delegation in support of projects that are important to Connecticut and the Department of Defense. Please be aware that this process is intensely competitive on a national level, and completion of this form does not guarantee funding. 
The request form will help my staff to accurately and efficiently compile budgetary technical, descriptive, and justification information about constituent defense related assistance requests. As the committees work to develop the annual defense bills, they place a high premium on the technical accuracy of each request. Precise account information, such as agency, accounts, titles, line numbers and program element numbers are important in ensuring that if additional funding is provided, it goes into the correct account for the correct purpose, thus smoothing the way for obligation and expenditure. Funds assigned to the wrong account or line is very difficult, sometimes impossible, to correct once authorized or appropriated. Your cooperation in this process is appreciated.
In addition to submitting your appropriations request with my office, you should be in contact with Senator Dodd and the representative who represents the district in which the funds would be spent since each office may have different requirements for requests. If you have any questions concerning any aspect of the appropriations process, please call my Washington, DC office at (202) 224-4041 and ask for the staffer who handles defense appropriations requests, or email defense_approps@lieberman.senate.gov. 
Section One: Standard contact information. This contact information is necessary in case there are questions regarding any part of the request.

Section Two: This is the most important part of the form. Accurate and complete budgetary technical information provided here ensures that if additional funding is provided, it goes into the correct account for the correct purposes. The Services or Agency that would supervise the execution of the program for which you are requesting assistance is in the best position to help you work through this information.
· Project Title or Name: The name by which you want the project specifically identified. This should be the name by which the funding agency also knows the project.
· Service / Component: Service (Defense, Army, Navy, Air Force or Marines) or DoD Agency that has budgetary execution responsibility for the account within which you are requesting assistance.

· Appropriation Account:  The name of the budget account within which you are requesting funding (e.g.: Aircraft Procurement, Army, or RDTE, Navy). A list of these accounts is provided at the end of this document.
· Budget Line Item Title: The descriptive name of the budget line from the DoD Program Justification Materials (e.g. Advanced Weapons Technology)  
· Budget Line Identification data: Each line of the budget typically has an identifying line number within each account. This information is available in the DoD budget request justification materials available online at http://www.dtic.mil/comptroller/. At the top left of the page, click on the “FY 2010 Budget Request” link. Until the FY 2010 request is posted in early February, the FY 2009 data is still available.
· Is this Project funded in the President’s budget request? – If yes, amount funded: This information can also be found in the comptroller link. 
· Additional funding (above the pending President’s budget) you are requesting: If your request is fully funded and you are NOT requesting additional funds, then enter “Support President’s Request”. If you are requesting additional funds above the President’s request enter that additional amount.
· Is the project in a Service Chief’s Unfunded Priority or Unfunded Requirements List? – If yes, ranking - Amount: Each year the Service Chiefs are asked by Congress to provide their priorities for programs or projects that were left unfunded in the President’s Budget Request. The committees use these lists to prioritize how additional funding, if available, will be used to meet military requirements. Committee leadership also uses these lists as a check on the rationale and relevance of member requests. Your program’s or project’s inclusion on a UPL/URL increases the probability of success in gaining additional funding. A higher ranking on the list has a better chance of success, but not all lists are ranked. The amount should reflect the funding identified in the UPL/URL for your specific program/project. Details about these lists are available from the Services.
· Is your organization submitting more than one request to this office? If Yes, what priority does this project have?: This information will help us as we prioritize all of our requests. While our prioritization will be based off of many factors, your priority will be taken into account. 

· Executive Summary: Instructions are provided on the form. This information, by itself, should explain all aspects of the project and the anticipated impact of the requested funding.
· Proposed Bill and/or Report Language Requested: Requests are often accompanied by Report or Bill language that specifically lays out for DoD the purpose of funds in the authorization or appropriation. This information is only required if you are requesting specific language in the bill or report.
Section Three: It is unlikely that we will support a request that DoD is not interested in. The committee staff will confirm this information while reviewing the requests.
· DoD or Service Program Manager Point of Contact: Typically the officer or DoD civilian responsible for planning and managing the release of funds and overseeing the execution of the program or project for which you are requesting assistance.

· DoD POC/Advocate for Additional Funding: There may be someone else in DoD or a Service who can help articulate the value of the program or project for which you are requesting assistance.
Section Four: This information will be confirmed before the request goes forward. Accurate information is important for understanding the history of the program. Indicate how much support you have received for each of the last four years ONLY for this program/project. Leave blank if this is the first year of your request. If you received a Congressional add/earmark in any of these years, enter the amount in the appropriate column(s). For any year you received an

add, complete all columns for that year indicating zero if funding was not provided.
Section Five: This information will allow us to coordinate with other offices. If you have additional electronic documents that you would like to provide, please list the documents in the “Additional Information” block.
Although we do not ask for it on this form, requestors should be prepared to provide additional information regarding:

· Detailed Cost (how funding will be used) for FY requested: For a simple procurement this is not usually relevant, so long as the quantity is identified above. For a RDTE project or program, we would might like to see a breakout of how funding will be used (i.e. software development, equipment procurement, program management, etc.).
· Schedule of Significant Events, Milestones, decisions, etc.: In this instance we are looking for a clear picture of where this project or program is heading over time. The time horizon is up to you, but should accurately reflect your long term intent for program/project completion.
· Impact of this funding on Connecticut: It is beneficial to know how much of the money will be used in CT, how many jobs it will support, what type of jobs, and the duration of the jobs. 

	Account
	Description

	APA
	Aircraft Procurement, Army

	APAF
	Aircraft Procurement, Air Force

	APN
	Aircraft Procurement, Navy

	CHEM DEMIL
	Chemical Demilitarization

	DHP
	Defense Health Program

	DI
	Drug Interdiction

	DIA
	Defense Intelligence Agency

	DPA
	Defense Production Act

	ER
	Environmental Restoration

	FSUTR
	Former Soviet Threat Reduction

	JMIP
	Joint Military Intelligence Program

	MDA
	Missile Defense Agency

	MPA
	Military Personnel, Army

	MPAF
	Military Personnel, Air Force

	MPMC
	Military Personnel, Marine Corps

	MPN
	Military Personnel, Navy

	NDSF
	National Defense Sealift Fund

	NFIP
	Intelligence Programs

	NGPA
	National Guard Personnel, Army

	NGPAF
	National Guard Personnel, Air Force

	NGRE
	National Guard and Reserve Equipment

	NIMA
	National Imagery & Mapping Agency

	NRO
	National Reconaissance Organization

	NSA
	National Security Agency

	OCOTF
	Overseas Contingency Operations Transfer Fund

	OHDCA
	Overseas Humanitarian, Disaster, & Civic Aid

	OMA
	Operation and Maintenance, Army

	OMAF
	Operation and Maintenance, Air Force

	OMAFR
	Operation and Maintenance, Air Force Reserve

	OMANG
	Operation and Maintenance, Air National Guard

	OMAR
	Operation and Maintenance, Army Reserve

	OMARNG
	Operation and Maintenance, Army National Guard

	OMDW
	Operation and Maintenance, Defense Wide

	OMMC
	Operation and Maintenance, Marine Corps

	OMMCR
	Operation and Maintenance, Marine Corps Reserve

	OMN
	Operation and Maintenance, Navy

	OMNR
	Operation and Maintenance, Navy Reserve

	OPA
	Other Procurement, Army

	OPAF
	Other Procurement, Air Force

	OPN
	Other Procurement, Navy

	OTE
	Operational Test and Evaluation, Defense Wide

	PAA
	Procurement of Ammunition, Army

	PAAF
	Procurement of Ammunition, Air Force

	PANMC
	Procurement of Ammunition, Navy/Marine Corps

	PDW
	Procurement, Defense Wide

	PMA
	Missile Procurement, Army

	PMAF
	Missile Procurement, Air Force

	PMC
	Procurement, Marine Corps

	PRF
	Pentagon Renovation Fund

	RDA
	Research & Development, Army

	RDAF
	Research & Development, Air Force

	RDDW
	Research & Development, Defense Wide

	RDN
	Research & Development, Navy

	RPA
	Reserve Personnel, Army

	RPAF
	Reserve Personnel, Air Force

	RPMC
	Reserve Personnel, Marine Corps

	RPN
	Reserve Personnel, Navy

	SCN
	Shipbuilding and Conversion, Navy

	WPN
	Weapons Procurement, Navy

	WTCV
	Weapons and Tracked Combat Vehicles


